TALLY ACCOUNTING
Q. WHAT IS TALLY?

Ans: - Tally is an accounting software package used for recording day to
day business data of a company.

&t v B gvedwR Y § e seaae Rl Fuet & Ra-yfafeed &
3T ) NFE S F AT Fay s ¥

TALLY WAS FOUNDED IN BANGALORE, 1986.

FOUNDER OF TALLY — SHYAM SUNDER GOENKA

C. E.O OF TALLY — BHARAT GOENKA C E O= CHIEF EXECUTIVE OFFICER

FULL FORM OF TALLY | FULL FORM OF ERP9

 T-TOTAL e E-ENTERPRISE
* A-ACCOUNTING | e RESOURCE

* L-LEADING e PLANNING

e L-LIST

* Y-YEAR

Tally 3.0 (1990) Tally 3.0 is the first version of Tally that has been used for basic
accounting needs of small businesses. ...

* Tally 3.12 (1991) ...

* Tally 4 (1992)...

* Tally 4.5 (1994) ...

* Tally 5.4 (1996) ...

* Tally6.3(2001)...

* Tally 7.2 (2005) ...

* Tally 8.1 (2006)

* Tally ERP 9 (2009)




TERMINOLOGY OF ACCOUNTINT (d@The & 9IRSTR® 2rsg a)

= BUSINESS (sIadT) =" DISCOUNT (S€cT)
= HUMAN ACTIVITY (ATdrT f3Ram) " DEBITER (G7TGR)
=~ PROFESSION (92m) = SUNDRY DEBTOR (lafatr 2agRr)
= OWNER (A1) © CREDITOR (A#gR)
& CAPITAL (%sf) = SUNDRY CREDITOR (fafatr ai=1eR)
LN
= DRAWING (31Tg0T) " BADDEBTS (ZoId *®VT)
& ASSET (Q:p:qﬁ-) % VOUCHER (Y#HTUTHh)
= LIABILITY (g1fca) = TAX (+Y)
=" GOODS (HT) & CUSTOMER (3Tgh)
% PURCHASE (%9) = SUPPLIER (ﬁ?ﬂ-ﬂ)
= SALES (ﬁm’) = INTREST (sdTa)
+ PURCHASE RETURN (3 aTa¥Y) # COMMISSION (F#rerer)
+ SALES RETURN (T araw) " SERVICE (¥am)
= sTOCK (Tgfam) “ BANK (d)
= REVENUE IIST¥d) # SAVING ACCOUNT (3 @dT)
= INCOME (3THEa) < CURRENT ACCOUNT (SITe[, &elT)
~ PROFIT (3IT81) & (FlXETD DEPOSITEI; ACCOUNT
T SAT @ar
= LOSS (§Tfe
(&) = SHARE (372r)
= EXPENSES (@df) - CHEQUE (3%)
" DEPRECIATION (Hed &T¥)
= BALANCE SHEET (dTele )
& TRANSACTION dsice) 3
= FINANCIAL YEAR (R a¥)
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1. Business (s¥qdM)-
That human activity in which human done activity for earning money is

called business.
g¢ AEEr o e @ere Ao A & v B FarT Ftar § saaw FEerdar

g1
SYAAT UF SAT9F Asq ¢ forda AHaea 3cures, axgat ar Qa1 F3-Rw,
3%, 9Raes, Fafaar snfy sma & 1

/
=

wnEr

* Business comes in from human activity.

SIIHTT AT fRaT & 3maT § |

2. Human Activity (Aardir fova)-

Any activity done by human is called human activity.
AT ganT fram arar 1S oft v Fea AT B Fgarar 8l
Q. How many kinds of human activity?

AAT AT fvaer avg &1 @ar 82

Ans:- There are two types of human activity.

AT R &1 avg &1 8t € |

1. Economic Activity (3nfds fram)-

That human activity in which human done activity for earning money is

¥

called economic activity.




T8 A R foaa aee A e & & e B sav w1 @ anfis
frar wgamar € |

AW - g U U

2. Non-Economic Activity (3R 3nfd= f3ram)-

That human activity in which human done activity without earning
money is called non-economic activity.

a8 And R foaa aee e qa s & & Rw - s § 3k anfde
fhar wgamar ¢ |

A - W A wEgIar e

Q. How many kinds of Business?

caqarg fhdel aXg &1 gidar 872

Ans:- There are three types of business.

qqur fasT d3g &1 gar § |

1. Trade (ST9UR)-

That from of business in which purchased commodity and sold
commodity without changing from is called trade.

SqIUT FT 98 ™ O avg @lier arar 8, faer & F aRafda fre saur
S - g |iEr At ¥ il ,¢

2. Industry (3en)- ®
That from of business in which purchased commodity and sold
commodity with changing from is called industry.

SIqUT F1 9% T fwH avq @lier Srar § vd awq 991 a1 § &9 & aRafda
% ST Fgara ¥ | s T

S - Ram @R wEus ’




3. Commerce (af0I=H)-
That from of business in which services provided to trade and industry
is called commerce.
In other words,
Commerce helps to trade and industry for income.
SYGUT T 9§ ¥ SO¥A YUK TG 3T G0 e AT ATl § afosT Fgarar §
qaY ereal #,

OIS 3T & fAT SIUR vq 3T F GEFdar HaT & |

3. Profession (%em) -
Any work or instrument done to earn income which requires prior
training is called profession.

3T Ao w3 & faw fFar o F15 st #1391 e Gwer @ aftvetor i
HTIIHAT T § U Fgarar ¢ | -
- sfaex, e, et sy | )

4. Owner (#fer)-
9§ Safad AT Al HT GHE S STUR F AT Goll T § aUT IR H
AT I & 3 IR FT NWH a8 FIQ & TUT SYIR HT ATH-gleAT HT
I A9 § suR & Afs Fgaad B |

I squR & Afad TF @ o 9§ THHT YUR
wgarar 8, 3 I Wfaw ar a1 @ F 3AF & A FEER TA AT FEdEr §,
IR @ F AT Pam aRT W A Frrdl F T A FEF FA T v
FFYET F 3T IifA RGeS FgAdT &
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5. Capital (J3f)-
The owner of the business who invest in rupee mall or property

business is called capital.
IR &1 FEEAT SS9 AT AT GO SR F 910 § 39 Yol Fgad o |

6. Drawing (31T&Xvr)-

The owner of the business is his personal use then the rupee goods
which come out of the business from time to time are called his
drawing.

YU T T 30a s ggier § aF 9A-999 W SUR & & S $99T AT
fsTeraT § ag 3as1 JTeor a1 S @ Fedrarn g

7. Asset (FF91q)-

Asset can be defined as follows.

Frafa ) e aig @ afena &3 a@a ¢ |

1. That account which is called asset.

98 &H o sy & Ao arar war ¢ |

S - RS FFT W I FH

2. That commodity which is reusable in future is called asset.
gg a&q ot sfasy # foshr A g @l

S - 7, weAlR, st s




Classification of Asset. (w#afa &1 gefievor)

ASSET (a#4fa)
1. TANGIBLE ASSET 2. INTANGIBLE ASSET
A wFAfd I FFafd

v
v v

1. FIXED ASSET / NON- CURRENT ASSET
CURRENT ASSET
oo weafy / v T weafd a1, FHafa

1. Tangible Asset (3d_w*4qfa)-

Those assets which can be seen and touched are called tangible asset.
g grafa O 8@ ¥ § © W&a ¢ AT geufa Fgamar ¢ |
- ;efieT, wellER, a7 scaIfe

2. Intangible Asset (33 Fqfa)-

Those assets which cannot be seen and touched are called intangible
asset.

¥ grafy O o7 3@ 9@ § a1 § §Fa ¢ YT FEafa Fearar ¢ |
S:- Goodwill (Ba1fa), Trade Mark (a9 fa=g), Copy Right (9fafaf@ 31f@®r), Technical

know-how (d&f@dT #11eT) sca1fe




1. Goodwill (ETfa)-

Goodwill is an intangible asset which provides profit over than normal
profit.

Goodwill is known as Name fame or reputation.

A UF AT WFITT § S WA A1 & HTAF W1 IIed Far § |

gt gfasst a1 Name Fame @ ST SiTaT & |
2. Copy Right (vfafafd 3rfaer)-

Copy right is an intangible asset when we have right for duplication of
anything this right is called copy right.
9 FAR U FI§ AR 1 3eadhe s F1 A0FR Qa1 § 78 IfReR vl
HAFR Fgerar o |
3. Trade Mark (SR _fa=g)-
Trade mark represents to registered name and logo.
IR e Yelidd A1 U9 del H yFHe FI4@ 8,
gaY ereat #,
SIS §H 39l 3¢9l & AT UG @Rl HT AR & O H Toiigel FIAq ofd ¢ ar d&r
AT TG dRN SHUR Ry Fgamar ¢ |
4. Technical Know-how (d&fadhr FATe)-
Knowledge of technical is know-how.
d&fadhr &1 AT Technical know-how Fgerar & |
- AR, Tq5H AFAT FT A AN
Q. How many kinds of tangible Asset?
AT FFufa fhde aE #1 gar 872
Ans: - There are two types of tangible asset.
#q FgFafar a aE 1 @ar § |
1. Fixed Asset (FFax w#afa)-

That asset which convertible in to cash after 12 months is called fixed

- 4

asset.




ag §FUTd S 12 AT & 15 941 # IRafdd @ aren gar § R d#ufa sgaman
g |

oS- AT, weilER, Hae scaife

2. Current Asset (are]_gwufa)-

That asset which convertible into cash whiting 12 months is called
current asset.

a8 Ffd S 12 A8 & e} 9l # gRafda &+ arar war § = wwafa
Hgelrdr § |

- Rl gfed @ I A

8. Liability (g1R<a)-

That amount which is payable in future is called liability.

a8 @A o dfasy & & giar § SiRca Fgarar § 1

sia:- Loan, Credit Purchase Etc.

Classification of Liability a1Rea &1 Fafievor

LIABILITY (g1f<a)

A 4
CURRENT LIABILITY FIXED LIABILITY
aTe] ST Py aideT

1. Current Liability (3Te[_g1fiea)-

That liability which is payable whiting 12 months is called current
liability.

q€ SIffcd S 12 ATE & eI $ITATA Elet arell T§al § die] aldcd Hgaldm & |
(Short term liability)

- IR A
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2. Fixed Liability (R _g1f¥ea)-

That liability which is payable after 12 months is called fixed liability.
q§ aIea fET AT 12718 & 1§ 1 arell GaT § o &1fed wgaran ¢ |
(Long term liability)

S:- Loan

Note:- Fixed Liability # Non-current liability & 3= smar & |

9. Goods (#HTel)-

Goods are sad to be goods that are sold and traded in trade.

AT 3 9] F Fgl A1l § HuH -7 SqIrR F frar smar § 3@ A Fwal
ST § |

10. Purchase (&¥)-

Goods purchased in trade for the purposes of resale are called purchase
trade is purchased in cash or borrowed.

O AT & 30 ¥ R # Fr aar awqst A @it 79 Fgamar §, SauR #
AT A91E 41 FUR @dar e § |

Note:- IR} FF FRT T FIT 997 & A€ Tlear & a 98 T a9, Fafh
TE FYA F FATA § dl Bty THET @ g T At g |

11. Sales (fa%)-

The merchandise that will be used to sell is called sales. If the goods are

sold in cash then the cash is sold and the goods that are sold on credit

are sold there.
ST ATT d9ar A 9A9T 2190 3/ AT Fgl I1aT1 & I AT 916 9= S ar 39

TIE AFHT dUT S ATT 3UR S97T AT @Y 3§ 3YR ¥AFT Fead & |
12. Purchase Return (HI JrqHI)-

When some of the purchased merchandise is returned for various
reasons, it is called purchase return.
99 @8 T AT A § T A AT FROT & arow F Rr Frar § a 39 w5

argdt Fgd § |
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13. Sales Return (@I arqH))-

When the child returns some parts of the lost merchandise for various

reasons, it is called a sales return.
I I T} AT F F& AT QAT FROT F 3Rl aow FT a1 § O 3§ @Ay

arqdY Fgd ¢ |
14. Stock (zgfaram)-

Stock in any quantity which is available to us in any quantity at present
is called stock.
frdt oft AT & adwe A AR 9 FE s AT A S AT 3uesy @ whawn
Hgelrdr § |
Q. How many kinds of Stock?
tefaar frast ag &1 8T 82
Ans:- There are two types of Stock.
Tgfaam &Y avg &1 giar ¢ |

1. Opening Stock (YRf&s1% Tafaam)-
The total quantity of goods on the first day of financial year before
making any transaction is called opening stock.
fadT a¥ & gya fod W #1$ ot AT F q@ AT A Fo AW IRAF Tl
FHgerar

guY ereal #,

dEFA I F YE A FAN W N AT W@l § 6 IRAF oA FHgarar § |

2. Closing Stock (3ifasr Tefa=m)-
The total quantity of goods remaining sold at the end of financial year is
called closing stock.
AT T a8 F AN AN AT a8 F fq w 7@t RFewr war § sifaw whoaar wgemar € 1
15. Revenue (ITSIET/3TITH)

The amount received from selling goods or services in the market is called revenue.

- 4
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16. Income (3HASsH1)-

The receipt which is not payable in future is called income.

ag wifta ot sifasy & 37 ¢t Sar § HAEA FEear § |

S - [T @Aer, aaa e, s @er sanfe |

Q. How many kinds of Income?

HHEA fhasr avg F1 g &7

Ans:- There are two types of income.

3T &Y aE T &1 & |

1.Direct Income (Jcd&T 3mM¥)-

The income that we get from the main business is called direct income.
98 W ST gH AET ET § 9Ied gl § 3/ T T Fed ¢

Sz AT gFE ¢ AR IHR N AT {1 & WAL 31T Fgemean |

2. Indirect Income (319cA8T 3TY)-

The income that we get from other than main business is called direct
income.

q€ AT St §A AET FAWT & Ierdl § IS gl § 3 §H HIA4T AT Fgd ¢ |
- IS &A e TR o o9 gU § AR 3Ed S R gied gt § 39
YA AT Fgd & | fFrr R, aaa @, sl Aar scafe |

17.  Profit (<IT87)-
99 {ered AT & 30 gar § & 98 ToIea onsT Fgelral o |
st:- 100000 (IrsTEd)

-50000 (T)

50000 (=ITe7)




18. Loss (g81f)-
T T g ¥ 30® gar € @Y a7 @ Fearar § |
s@:- 20000 I=F9)

-30000 (@)

-10000 (g1fer)

19. Expenses (EdT)-

We can define expenses as follows.

AT A gA farT e & TRART #X g&a ¥ |

1. That payment which is not refundable in.

For Example:- Rent paid, Salary paid, Commission paid etc.

g6 [ITaTel ot #fasy F araw 7P @ 9T Wwar g |

- T e, daa e, sl R geafy |

2. Purchase commodity for consumption these commodities are called
expenses.

For Example:- Purchase Rice, Purchase Oil etc.

TEU @ded § 3T F F AT ¥ §9 qwqU @4t Feenar ¢ |

- gEd @lg, dd @l scaig |

3. Purchase of those commaodities which resale value is less than 25% is
called expenses.

For Example:- Purchase News Paper, Purchase Cloth, Purchase Copy-

Pen etc.

T gl aEqU 1 F HEH GoT: WA AT 25% ¥ FA ghar § @A Fgorar g |

- rEaR @dig, F9sT @i, -9 @de e |

a. How many kinds of Expenses. (@aT fdst a8 #T &1 8)

There are two types of Expenses. (@dT & dig FT g1dT 8)
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1. Direct Expenses (9381 @dT)-

9g @Al S ATT & HF AT X HST T TFEAT giaT & JcTaT @dT Hgoram ¢ |
gay ersal A,

for e &g #1 g7 4T FXQ ¢ 3@ @lea H a@ F AN @9 @ar 7 wegar @At

Hgarar ¢ |

- $TST, FAsTgyl, YCMST $113T, ey $1er Feanfe; |

2. Indirect Expenses (319c38T @d)-

M @ N AT F RFT R aaaT g T M agi @aT T AT F FI @

afad @ @iar § Avcder Tt Fgerar € |

- aae fRu, F#lwe fju fFr R sefe |

20. Depreciation (Fed-g™)

el avq a1 geafa & 399 @, AT =gdld @ I W, #{ed A IRad W@, T5¢

8 S A7 3T R FROT ¥ S @At F Heg A wAY 37 AT 7oA 39 AT A

A areh Flt 1 FAea-grw Faa § |

21. Transaction (dsIceT)

Transaction is a process in which one person sacrifice and another
person gain.

deleeT T UfhaT § O9H e afed ANT Sdar § U9 3T <Ifed Iied #dT & |

- 4




22. Discount &<

U E@RT AU AFF F & A aeh e F & Bewse Faa ¥

9 g4 el @ RBewse wed gar € a 3@ Discount Received #gd & 3k 51w
frdY # fBT3e Gar sar § a 38 Discount Allowed / Discount Given &gr
ST § |

There are two types of discount.

g 33T &t YFR &1 gar ¢ |

1. Trade Discount (samaiits seen)-

SR AT d9d AT AGF P AT F Aed H FS WA FH Fa1 § A1 &
i # & U F16 T , 56 e f g 7 W A §F F74 7= 7w e @,
at 38 & e 9<er Fed § |

2. Cash Discount (d%¢ §<cT)-

ARG Told & HTAR GA% Algsh F 0 fAfRaa safer & sprarer s3a
g yere 1 S § 13K aew AREd afd & g & oA & A 3@
FT ge A 1l § 99 e ager gl o ¢ |

U 98 BEaEe ufard & w0 & Rar amar g st 2% Cash Discount a1 3%
Cash Discount sca1fe |

23. Debtor (¢ER)-

Amount receivable in future from any person this personal is called
debtor.

FE AfFa ¥ HAsT F @H FAad aaT W@aT § SR FeAar § |

Sold commodity to any person on creditor or cash given to any person
on credit this person is called debtor.

FE AP F 3T 3UR 39T § AT A ART F 79g 3UR 4T § I @R
Hgerar g |

- 4




24. Sundry Debtor (Rfatr gaer)-
Group of debtor is called sundry debtor.
&TER F1 W afdy &eR Fgamr § |

25. Creditor (d+1gR)-

Amount payable to any person in future this person is called creditor.
HAsT & IS IFT F FA AT g1 § AIGR HgdATdr ¢ |

Purchased commodity from any person on credit basis this person is called
creditor.

YR W afdd & a9 Bliga § I8 SafFd AeR Fgarar § |

26. Sundry Creditor (RRfatr a«gR)-

Group of creditor is called sundry creditor.

AeIeR &1 g faAfaer deeR Fegarar ¢ |

27. Bad debts (39d_#%VT)-

Bad debts is a loss that company incurs when credit that has been
extended to customers become worthless either because the debtor is
bankrupt has financial problems or because it cannot be collected .It is
expected on the income statement.

frelt st sgaurr & sa9r gErr e aore @ 4 A aEell AAER @ @ @ ST
Ig HIGRTF ALt § | I: 59 SUR A A & T 3t ageh a8 @ e ¥ 39 gea
T Fed ¢ |

28. Voucher (YHTUTH)-

Y el Foft sagert aUT dAdea & yAn F fav ot st wie e ar v
I § 35¢ YAITH Fgl AT ¢ |

3UR %9 a7 & Rel30dl & dede §q el dF & s v & v v 7
dF @ dur Pwea & Qv 3% 3 T3 g\@vE Fedad §

29. Tax (+Y)-

Tax is the main revenue of government when government recorded
any amount from public this amount is called tax.

- 4




Y THR T ACT JF @l § I IR el § P A THA Pl § TN
IHHA FT Hgalal ¢ |

Q. How many kinds of Tax?

HT fhdel R FT EaT & |

There are two types of Tax.

T &Y dRE FT oar ¢ |

1. Direct Tax (9c38T #I)-

That tax which is recovered by government by directly from public is
called tax.

For Example:- Income Tax

q§ WA Il TEPR GaRT TedaT T § Foad1 § I a1 Srar § TedaT
Hgerar ¢ |

S A W scgIe |

2. Indirect Tax (39cA&T HI)-

That tax which is recovered by government by commodity or services is called
indirect tax.
For Example:- GST (Goods and Services Tax) etc.

9§ FY oAl THR GaRT I AT YT F ATLAA & THA FAT A1am § HodaT F:
Hgerar g |

- TFG TF qaT I AN |

30. Customer (ATgh)-

g O AT 99 8 9% §HART ARF Fgelrdl o |

31. Supplier (Rrskdr)-

g o At @liea § 3¢ Rgar #7a § |

32. Interest (sd190)-

R # o9 R @ &oF ad g a1 T Rl & For g § o 39 & afr &
TG A A1 & a1 B vF AREd [ F yfawd F w0 Fo afr A gz § O@
STl Fgd ¢ |

4




F¢ IR g4 [P FcaRR @ S1er et Y 3ud 9T AT @led & ar 39 o
Iafr & v i gAw suaT AT W AHhar |

sa QT Ife goa el FreaR o1 aw < 39 & v 3R &7 &= af 39
W &H SO o Hhd ¢ |

33. Commission (F#12reT)-

o el ¥ ar deur # Bl 1w FE, o Fo wdiee a1 dua 7 werwar
&t ;T I FIg FH A & Iahd FawT F& Aerar § aF 39 FdeeT Fed ¢ |
34. Services (¥d1)-

IIAT & Far FT 3 T37 A9SF & TAT § | 9N HIWT H §H F5 YR A
AT HT 3TANT AT 3THRT FIT § AT §H AT FFYX ACARMT { AT FFYe
AT § AT FFGeI H HIS 74T FaI ST FA & ot T 38F garT &
AE JAT § | 3 e AT Do} g FHl AFIRATT F 397 8T AC A+
FEET A I Y 3k qanm & a1 AT & § |

35. Bank (d%)-

dF = Adr T § Y Foar F 99U AT TS qGT SAqT FTOROT S FT
FIH FT § | HOT &1 AR FAT Foaar & R FTAT FT@0, I q9r gt gan
Al W 3H TR FT $FTAT FIAT dF Fgerrar ¢ |

Q. How many kinds of bank (d& fFdst dig &1 ga1 &)

There are two types of bank. (§& & 98 T 81dr §)

1. Commercial Bank (ai0<a«+ d&)-

gg 4% S AHTT AT SGAT ¥ FFETAT g1 ¢ dIolsds & FHgardrl ¢ |
Ale- & 39 e} A forae sht &7 2wa ¥ o wsft arforews & & |

Sh¥:- SBI, HDFC etc.

2. Central Bank (F¢Rr_d®)-

a8 d% N TR vd affeas 3% @ geEfa @ar ¥ Fw 5 Feemar § |

Ate- T HFET o9 g A AT S FIA § AN dF 17 WER A A g FIA
Tt gy wm ST drsaar § |
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36. Saving Account (¥ _Ed)-

a8 Gar o #read geffa aRaR q@rT @ ST § 99d @ar wgdrar ¢ |

sH @dl # d& sgrer ot o Bl

37. Current Account (ITel_@dT)-
meBusinessmanaﬁmmm%mﬂwmgl

SHEAT A dF F sarar At & & |

38. Fixed Deposited Account (FATH STHT &d)-

ag @1 foua e ARea @A Aftea 3afer & e s# fear Smar § sarh s
gl Hgelrar § |

H GdT A % 3AFaA T ¥ T g FI § |

39. Share (3121)-

FUA1 FT Yol BIET HET H T I el § T T BIET 7T 3A F SA1 SA1cAT ¢ |
SH- TF FYAl & I HUAT GH AT FUA Golt § TE ol G¥ T9A aATem T FH e
g3 § A1 I8 gH T9F I BIET AT A § S et ¢ |

40. Cheque (T&)-

9% TF A& e 97 g1 § O dF & I6F ganr d& &1 & AfRaa @A
eraTe FA & faw foam smar ¢

Q. 9F frast aXE FT gaT 87

Ans:- FAR U §gd E $T U ¢ dAfched §A &1 AE FT IF @ T |

1. Bearer cheque (dI§%_d&h)-

aEF AF U oF gl § o0 @A 8F & FE W 7% ff afdg = &7
g |

2. Order Cheque (31Tl 9F)-

IR AF TF A% § w1 FH 39 afed F erare fFar smar § S g
grar ¢ |

41. Balance Sheet (gersT_9)-

ST 2l TF Financial Statement %’ AT gg fhdr YT TEAT AT ST Y

\* 4

Y IR¥cT # v fAfad a7 & e wefitia wwar & |




42. Financial Year (o< aw)-

I 12 A6 1 A g T o g7 dar Sar Fa ¢ 1 AfF I8 e 12aw
#r Bt ¥ sufaw 198 Fgart ¥

AR A # I% Iaf aifa /AT a¥ 130e & 9ResT gl 31 AT & gATT
glar @ |

1. @TdT & 3T (Meaning of account)

2. @TAT T 31T (Classification of account)
3. @11 far@st &1 @I# (Rules of account)

GTdT ¥ 3T Meaning of account

frelt safda ey awg, @eafa,amer a1 sma aur aifer @ =g anfe weefeua wsht
gl F1 Hftred RS Rame-frae 1 geast 7 B odfvde & w@r amar ¢ 5@
@reT FEd © |




Classification of account

GTdT T i fehIoT

!

v

Personal Account

!

Impersonal Account

federd @rdr rgfFderd @rdr
Personal Account
afederd @rdr
Natural Artificial Representative
Personal Account Personal Account Personal Account
YPfas AFaerd @rar FRA FFT @A FRA FFT @

Impersonal Account

regfedera @rdan

v

!

Real Account

aIEdfas gTdr

!

Nominal Account
dATHHATA dTdl

Real Account

aEdids @rdr

v

v

Tangible Real Account

AJ IEdfas @I

v

Intangible Real Account

IAA IEdfaS QI




1. Personal Account (SIf@derd_@rdr)-
gg TTar St SIfFd & TafOa @iar & <afedera @rdar sgerar g |
Ale- TgT TTFd &7 3T dioidl [T 9rF AT giar § 39 A1 & ST Srdm &
38 oleiceT T ST vl & |
SHO- TH, Hgel, oTTH, S, FFdel, HEAT, gahlel, IS |
2. Impersonal Account (3rcafFdeTd_ @rd)-
JE TIAT Sf Afad & FETUd 67 gidl §, I FFId, T, AHAG, o, U9 gifed &
T giar § 3rcafFaera @rar sgelrar § |
Si- 7T, HelleR, 9 S |
Q. How many kinds of Personal Account?
sufddera @rar fhae aXg &1 et § |
Ans:- There are three types of Personal Account.
safFaara @rar diet 3§ &1 gar ¢ |
1. Natural Personal Account ( 9rhfds =afFderd @rdr)-
a6 Wl Sl iehideh ehidd ¥ HaTd BIdT & Wehiceh AT TIdT Hgellell & |
Alc- TGI Wehiceh Shfeheeid WAl 8 39 Seld & St A o Fohel § ol Hehell &
3R AYT ATH e F AT Fhell § |
SiG- TH, I, I0dr, didl, s |
2. Artificial Personal Account (F3# safFdera @rdn)-
98 Wl ST HIEAA IFd A AT 81T & HAH SITFAINT WIAT Hgellcl & |
gohdT & 919 T8l o ohaT § |
S-S, FFUAT, TEAT, g, I |
3. Representative Personal Account (fafaflica safdaera @ram)-
g8 GIdT St iehfdeh ehfdd AT HiAA AfFd & FidfAed Har § FidfaAieed
ITFdITd WIaT hgdldl g |
S18- gofl @I, 3MME0T Widl, dlefeR @idl, SefeR @Tdl $cafe |
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Q. How many kinds of Impersonal Account?

reaf@daara @rar fFder ag &1 gar 872
Ans:- There are two types of Impersonal Account.

rcafaaerd @rar & aig HT giar @ |

1. Real Account (aEdfas @rdn)-
g8 @IaT St §Fafd ¥ FlSd §Iar 8 aredides @Idr Shgollel & |
- 7MA, FeAreR, AT ScAG |
There are two types of real account.
aFdid® @TdT &t d<g &7 aiam & |
1. Tangible Real Account (&l aFdafas® @rd)-

dg dEdideh @Il St {d FF9Id ¥ ™S @il & Hd aredides @rdr
gl & |

gaR Ueal H, 4 Fedfa 8 2@ Hhd § T Hehd § 3W
aredfas @rar Fed & |
oa- Cash, Furniture, Machine, Building etc.
2. Intangible Real Account (3Hd_ drEdafa® @TdT)-
o gFafa 5/ o1 3@ Fohdd § o1 © Hohd § Weq S H SHAT Hod
81 38 §H 3 ddide Wl gd o |
18- Goodwill, Trade Mark, Copy Right etc.
2. Nominal Account (ATHHTT ETdT)-
dg Grdr St @dT HHAGS, o Ud gifd & Jafed giar § AT @rdr
gelldl ¢ |
- T, dad, wee, FAolqll e |
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grar for@a &1 AIA Rules of account

Mesd Tod 3NF JNF3C

1. Personal Account (afFdera @)

2. Real Account (aFdfa® @Td)

3. Nominal Account (SATHATT @A)

1. Rules for Personal Accounts (af@dera @ & faw @a#)-

Debit the Receiver (st aret I 3fae FA)
Credit the Giver (G aTel & &f3c &)

2. Rules for Real Accounts (adafas @ & fav @Ag#)-
Debit what comes in (St a&q =amqR & 31T, 38 3faT F:)
Credit what goes out (ST aFq =T & AT, 38 Hfse F:)

3. Rules for Nominal Account (ATHATT T4 & faw f@ae)-
Debit all expenses and losses (W3l @aT va gfaar & 3fae )
Credit all Income and Gains (¥t 3 3 aTHY A Hize FA)

USTTHET (JOURNAL)

ASTATHET &Y sal F FALT F T&A1 30 § |FWHA Tgell ese AT § AT WA s
AT § 09 ¥ Adde 9l ¥ a1 § auT A @ AdAd gof A & AU gar
¢ i Es @ g1 ¥ |9 R & a9-da) QR R R smen
ﬂmmha@mﬂmmﬁmaﬂémaﬁmaﬁm
;AT WA grgERF AT Fr rEr WA o
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1494 § # gt & gufdqy fagaer wgFw Al @ Asamrar R F= #1 f{ay
altet far | 3% garT {e 1w adiswr & grer ufasdt ormrell (Double Entry System)
FgT ST ¢ |

ogFd RN F @Rt Re 1 a@F F AR AEERE g F# Qa9
for@T ST ¥ |vF SerE #Y 3T (Debit) FFT SATGT T TAT gEY AT F HFBT (Credit)
FgT T ¢ |

%ﬂﬁﬁﬁﬁmmaﬂéﬁﬁEntrymLedgerﬁﬂﬁﬁm%mmﬁ

Journal ¥ fOr@T 1T § |3W% i€ SHF YR W T 94 AT & ItRTgI,'TaIIyﬁ'
99 §H Entry ®d & d 98 39 3T GFEAT @IS 7 Posting T T § |

Journal Soflol 1 Uscl B8 AGcAUV] oRId TG B2 ol

1. STT Transaction & sThe 3 IUR &T I9T 7 8 3 aA1F7 &1 99T & a &7 39
3YR AN 3R S« 919 YR K § o q81 39 ATH FH GiaT el siafh Cash Fr
g raT S8 Gl |

2. 579 9T A A 3R dA%e Sl AT @)Y af 9§ &7 A%c & AW Hd: 98T Cash
ST GICAT Gl |

3.5 Transaction® 7 aTH AT @7 7 dFg AT & 7 3uUR AT & af g7 39
e &1 Hledl YT Cash FT WA Fa |

4. 919 fd transaction # #Arer TieT fa@T & @ 9 Purchase FT @ar gaam 3R
919 g¢ AT 391 @ g aY Sales FT @rar Gelarm|SafF Afe frelt wear & ATer Tlier
& SE W 3T AT FT AH A3 -AtaR @der at JeT 39 AT HT A7 FT GIar
Hfer Feltax FT GIAT G TafF Purchase FT AT g1 Gaon |3H T@ o9 AT
IAT F S9E W 3T AT FT AH IfA Beilaw 397 AT 8 aF g7 Bellax 1 @rar
@reldt Safd sales T WIAT AgT @relar |
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5. ¢ §H AT @led & o 3¥ @Al AT § o 98T Purchase A/C %! Dr &% agl
S & AT a9d & d 30 3G AAd & 3R J8T &7 Sales A/CH Crawd & |
aﬁm@mgmmmammﬁ%ﬂmﬁvuﬁm@m%aﬁv
PurchaseA/CEFTCrmwaﬁﬁmgmmﬁﬁ?mm%ﬁmm
HTHSAT FH gdT § SHTAT Sales Return &' Dr FI3T |

Format of journal (RS=ITHT FT 9T)

Ledger Folio | Amount | Amount
Date Particular’s
(L/F) (Dr.) (Cr.)
1-4-2020 | Cash A/C Dr. 100000
To Capital A/C 100000
(Being business started with cash)
Exercise 1

1-9eeTH @ 20 9@ T4 § 9T gReE
2-77 ¥ 10000 T AT @eT |

3-7 ¥ 8000 T A%he AT Gller |

4-Ater @{ET 7000 FIAT F7 |

5-Algd & dAFg ATT GAGT 5000 FIT &7 |
6-37aeT WeT 20 aT@ 7 |

7-Fergdr 41 500 |

8-de AT WG 2000 |

9-cqqdT & HAlfed o A @ & AT 5000 T Awdr |
10-A1gsT FY g AT a°T 7000 FIT FT |
11-5ETET & AT wdAfay @digr 5000 FT #7 |
12-TAT FT AF¢ dd«l 64T 3000 T |
13-3reM% & AT @Er 5000 AT FT |
14-3r0%F Y S[ITTT fRAT 5000 |
15-getel &1 fRIrm f&ar 1000 |




16-d% & @TaT @HET dUT d&e TAT fF41 10000 |

17-d% ¥ A% @Awar 2000 |
18-A=ST & AT a=T 6000 |
19-3fa & #ATer a7 6000 |
20-F#N AT 2000

1-25000000 ¥ <gT9X YR fHaT |
2-d% & 10000 AT FAT |

3-3A ¥ 8000 &T IYR HIATT WeT |
4-AgeT & 3500 HT AT a7 |
5-A%¢ AT @Wlar 3000 |

6-sThg ATl fashr &#r 1265 T #¥ |
7-d% & 10000 AT |

8-t fear 200 |

9-sgTr fAET 1000 |

10-%etax @der 5000 |

11-mfter @l 500001

12-ATel &=T 25000 |

13-TF 1 $arar= fHar 2000 |

1-Cash & Business & f&a1 50000 |
2-d% & ST fFaT 3500 1

3-A%¢ AT @lEr 6500 |

4-a9Ted § AT 491 6000 |

5-frTrar f&am 500 |

6-aa= fe=r 10000 |

7351 § 3UR AT @Er 6000 |
8-A%g Weirax @Er 15000 |

9-Fsigdl & 5000 |
10-AlgT ¥ 5000 &1 ATl o |

Exercise 2

Exercise 3




Exercise 4
1.50000 X & AR ARFH fomam |
2. #efisr @dier 15000 |
3. ATer @HST 9000 |
4. AFT & 5000 FT ATl GleT |
5. #lgeT &Y 2000 FHT AT =T |
6. T qoT spardrer R |
7. AlgT @ dAF¢ AT @IEr 1000 |
8. X ¥ fash yaler & faw 2000 fAewrar |
9. d%¢ AT SdT 4000 |
10. gt FT fRTrm fam 2000 |
11.TAYHIE & 5000 FT AT GlleT |
12. Ao ST fhaT 200 |
13) IAAU F salary fG=T 20000 |
14AYETE 1 qoT spararar fa |
15)sTST GHMT 2000 |

Exercise 5
1. Business started with cash ¥80000.
2- Goods purchased from Shankar Vastralay X6000.
3- Goods purchased for cash X8000.
4- Furniture Purchased for 4000
5- Goods sold to Mohan X6000.
6- Goods sold for cash X9000.
7- Cash deposited into bank X15000.
8- Cash withdraw for personal use X3000.
9 - Interest Paid X500.
10- Cash paid to Shankar Vastralay X5700 and discount received X300.

Exercise 6

1- Business started with cash 50000, machine X10000 and purchase X15000.
2- Goods Purchased from Mohit X8000.

3- Goods sold on credit to Ramesh X3000.

4- Cash deposit into C.B.1 X8000.

5- Goods purchased for cash X5000 and paid X50 for carriage.

6- Cash withdraw for personal use 1000 from bank.

7- Commission paid %600.




8-Office rent paid X1000.

10-Depreciate machinery @5%.

11-Goods sold to Mohan X8000.

12-Cheque received from Mohan and paid to Mohit.
13-Salary paid X10000.

14-Interest paid X5000.

Exercise 7

. Business started with cash 50000, Machine X10000.

. Sold goods to Ramesh X3000.

. Cash received from Ramesh %2950, discount allowed X50.
. Goods purchased from Sudhir X2700.

. Withdraw cash for personal use X500.

. Cash paid to Sudhir X2670 discount received 30.

. Purchased goods from Vikash store X10000.

. Sold goods to Hari stationary X5000.

10. Returned goods to Vikash store 2000.

11. Hari stationary returned goods 1000.

12. Paid cash to vikas store to full settlement X7500.

13. Received cash from Hari stationary to full settlement X3500.

Exercise 8

O OO NGOV, WER

1. Started business with cash 15000 and goods X10000.

2. Sold goods to ram X5000.

3. Goods loss for fire X7000.

4. Goods lost by fire 10000 Insurance Company accepted claim X6000.
(AT AT ¥ A€ @) AT 10000 f4AT HY=i 6000 gar THFHR fomam)

5. Above claim received from insurance company. 3R\ed AT FUait ¥ wred g3m)

6. Received a cheque from Ram.
7. Rent paid by cheque X1000.

Exercise 9
1)10 M@ & ST ARFH Far |
2) sarerEg 4% & 25000 ST fRAT |
3) T W & FAEafaf@a arer @dien-
A) 30 9@ Ty @70 wfa




B) 100 gsier e @3 wfar fiwr

4) wetaR @der 33000 |

5) WeiteX $T A & 200 |

6) 3NH T ¥ Arafada #@rer @lier -
A) 10 Y&z A4 IIX @155 vfa d&e
B) 20 9w 99 @ X15 wfa i |

7) 1500 d« & @A |

8) AT = F1 AFAfAT@aT AT I=T:-
A) 22 7 faFer @396 wfa 9w

B) 45 goid 4R @35 wfa 9w

9) Yo #sT f&am X500 |

10) Rent g% T X500 |

Exercise 10
1) Goods purchased for cash:-
a) Copy 1000 piece worth X11500.
b) Pen 50 cartoons worth X550 per cartoon.
c) Pencil 50 packets @X35 per packet.
2) Goods sold to Steve co:-
a) Copy 800 piece @X15 per piece.
b) Pen 40 cartoon @625 per cartoon.
c) Pencil 35 packets @40 per packet.
3) Furniture Purchased X25000.
4) Steve co. fully paid by cheque.
5) Goods purchased from Dev enterprises:-
A) 10 packet A4 paper @X155 per packet
b) 5 piece cartage @X1200 per piece
6) Goods sold to Mukesh book depo:-
a) 8 packet A4 paper @220 per packet.
b) 4 piece cartridge @1425 per cartridge.




Group (F4T1 _8)

Groupsa?r Aee W §H Tallyiﬁ' Ledgersa?l'lﬁ' %’ .GroupsaTCIﬁ‘ 3T H & T dE FT
CoIIection%‘ s Through Tally & 3ee3 FH Final Accounts T ST %’ |

<dr AT ar Tallyﬁ' Groups Tch g <l Collection YT %’, e 9R Ledger's T=FI',3ﬁT
mﬁaﬂLedgerﬁmmmﬁwmoupﬁ'mm%wﬁ?ﬂw
Group T 3AYelT TUeh Particular Nature Tally ERP9 Software ¥ Define fHaT a1T %‘ | Tally
ERP9 H gﬁl’ 28 GroupsBﬁ' % 3 o=/ 15 Primary Groupm % 3T 13 Sub Groupgﬁ‘

L 4
o
o

L)

1-Bank Accounts
2-Bank Occ A/c
3-Bank OD Accounts
4-Branch/Division
5-Capital Account
6-Cash-in-hand
7-Current Assets
8-Current liabilities
9-Deposite (Assets)
10-Direct Expenses
11-Direct Income
12-Duties and Taxes
13-Expenses (Direct)
14-Expenses (Indirect)
15-Fixed Assets
16-Income (Direct)
17-Income (Indirect)
18-Indirect Expenses
19-Indirect Incomes
20-Investments
21-Loans & Advance (Assets)
22-Loans (liabilities)
23-Provisions
24-Purchase Accounts
25-Reverse & Surplus
26-Sales Accounts
27-Secure Loans

3

*%

3

*%

3

%

3

%

3

*%

3

*%

3

*%

3

%

3

%

3

%

3

%

3

%

3

%

3

%

3

%

3

%

3

%

3

%

3

*

3

%

3

%

3

*

3

*

3

*

3

%

/7
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3

*

28-Stock-in-hand
29-Sundry Creditors
30-Sundry Debtors
31-Suspense Accounts
32-Unsecured Loans

1-Bank Account:-3iY 8 AR Current Account T Saving Bank Account &T Ledger & a
38 &H Bank Account group 7 @I, Ex-SBI Bank A/c, PNB Bank A/c etc.

3

*

O/
’0

L)

3

*¢

3

%

3

*¢

+» 2-Bank O/D (Bank overdraft) & Bank OCC (Bank Overdraft Cash Credit):-sT& ot g
fdY Bank & Loan of*T @Y Bank Loan &T S Ledger 19T 3T §H Bank o/d AT Bank
OccH ¥ fFHlY off v groupﬁ' TGAT B9 |

% 3-Branch/Division:-sTq Y #I$ Company fFrahr El'g?l' Al s g,aY oY rerer-3rerer
State 3 IT BT District A ar ar Branch/Division #T #&g & Bank Account Open &Y
Hdhdl § ,39 a8 & Account H §H Branch/Division & Group H T&EI |
S #Y Delhi &Y 3rerer 31T Allahabad FY Branch 31T |

% 4- Capital Account:-ST #fY FE Businessman gdT § @ 379a Business # Invest HIAT
g dY 3T+ fIT AP ST Group use HIAT AT & ar &IdT & capital account group|
ex (Capital, drawing) Y &H Capital A/c groupﬁ' @,

% 5-Secure Loans:-5Ta HY eH VAT Loandid %’ S Bank & fAar 3myar fRsT BﬁT 2
m%miﬁ'aﬂ?Securityﬁwmaﬁ?Loanm%?ﬂﬁéﬂ'
Secure Loan & Groupﬁ' @ | ex-3T9 Bajaj & Eﬁé' Loan form %’ ,ﬁ@' Car finance
g3 off %’ ,BuiIdingafl' Y T@HT Loan AT TR %’ ,od g % Loan [oeH
ITYFT Security T@HT T Loan o T & ,¥T T Loans T &H secure Loans &
group H TW |

% 6-Unsecured Loans:-STd §H 39«T fFEY Friends AT BT Relatives & HIS Loan ot & aY
3+¢ &H Unsecured Loans & Group & T@d ¥ |
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< 7-Loan&Advance (Assets) :-5Td gH fhdY HT Loan AT & AT fHT advance payment
FIAT &Y dY 3T &H Loan & Advance (Assets) & Groupﬁ' @ | ex-Advance Salary
Paid to Deepak etc.

% 8-Deposite(Assets):-Ad it g7 FH$ VAT Investment FII t o & Time-period
IR ProfitDecideE’T 3R m gge @ 9dr & $Hr # fFdaT AT Invest FT gl §'
IR A 3l Time & qIG 49T A SR aF 39R §H deposit(assets) F group H
ecp)) | ex-FD(Fixed Deposited)

% 9-Investment:- ¥FT foder wad goa7w AT 3R amar ‘?I‘;Ui' futRa g axdr 3k
39 ¥ g F @ 8w ruer gar At §ar § @ Profit g AT AE grm
T B ?ITIT ar fFas 99T & 9 GTHT k| oY Fixedﬂﬁ' #r Profit?ﬂﬂ #Y Loss
R SET S ar Loss 8t €T Hohdl % ar s Ledgersaff gH Investment Groupﬁ'
TE@A | ex-Share market, Lottery.

% 10-Direct Expenses:- @@ T3t @ (Expenses) ST factory & Related g t AR
Production &T Effect HId % 31 asht Ledgersil-fr gH Direct Expensesﬁ' ™@a %’

| ex-Wages, Power bill, etc.

% 11-Indirect Expenses:- g gt @ (Expenses)Gﬂ Office & Related 8l %, 3?3' gH
Indirect Expensesﬂ-TGroupﬁ' E@d % |

+* Ex-Discount Paid, Rent Paid, Commission Paid etc.

% 12-Indirect Income:-QHI Incomes Y Goods &\ Sale I & 3TeATdT Eﬁ'Receiveg’Fﬁ' %’
3 gt & Ledgers Y &H indirect income ﬂ?groupﬁ' @d % |

+» Ex-Discount received, Receipt etc.

% 13-Duties&Taxes:-Income Tax &I E’IW oraer ot g & taxE’H’UseEI'TTET % 3ol
T tax & Ledgers T &H Duties and taxes Iedgerﬁ' ™@d %I

+* Ex-Sales tax, GST, TDS, VAT etc.
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% 14-Fixed Assets:-U8 Property Addd FFIfd 3T &H Sale e & AT F-l'e?f ied ¢
3 Y Life Long Y &, 3UAIT FA & fAT 3AFT §H Fixed Assets & Group
™@a % | ex-Plant, Land, Computer, car etc.

% 15-Purchase Account:-8H ST #Y HTel (goods)ilff Purchase 31X Purchase return &3t
,3T GHY Ledger ' §H Purchase groupﬁ' @ |

% 17-Sale Account:- H it &t AT (Goods)aﬁ Sale 3iX Sale Return F&, dr 37 gsft
FI §H Sales Account & Group 3 TET |

¢ 18-Sundry Creditor:-Business & §H faaT Parties ¥ T AT o7 oot & (Credit) WX
ATT & @ligd § 3R S g7 4 ¢ gid & 37 9l Ledger’s Y & Sundry
creditor & Group ¥ & |

% 19-Sundry Debtors:-R8 T Parties [T §H 3R YT AT Sale HIT % 3 o=
Bﬁ' 3 a g %, 3ol HaﬁLedgersEFT gH Sundry debtora?groupﬁ' Tﬁ'ﬂ'l

LEDGER (@TdT-981)

% Ledger TG 9 SATIRY #T TTA-a@) (Principal-Book)E’l‘Eﬁ% Imﬁmﬁ'iﬂﬁ
qrelt A-3T FT WDBTA T el @ fHar S1ar § | FHA TAF st @
FFafda v fARga 977 &7 deea & § ¥99 W o o § | 99 37 ua
T WTAT Fgd & | AT 67 FT 3839 0 fARad 77 & v @ ¥ gFafa
dereet T YTy A AAHR aoT T




*

31@ ¢Ea %’ Sl AT Ledgerﬁa‘ﬂ' Groupﬁ' 3ATAT % -

LEDGER

1. Cash, petty cash

2. Capital, Drawing

3.All Bank A/c

4. Furniture, building, machine

5.Purchase, Purchase return

6. Sales, Sales return

7. Investment

8. A person from whom we purchase
Goods for credit

9.A Person whom we sold goods for credit
10.All purchase expense ,factory expenses
11. All selling expenses, Financial exp.,

Management expenses
12. All types of income
13. Bank Overdraft
14. Loan from bank against security
15. Loan from outside parties, friends
16.Deposit with supplier, fixed deposit
With bank

17. Advance to supplier, Advance to employee
assets

18.CGST, SGST, IGST

GROUP
:-cash-in-hand
:-capital

:-bank A/c
:-Fixed assets
:-Purchase
:-Sales
:-Investment

:-Sundry Creditor

:-Sundry Debtor
:-Direct expenses

:-Indirect expenses

:-Indirect income
:-Bank O/d Ac
:-Secured Loan

:-Unsecured loan

:-deposit Assets

:-Loan and advance

:-Duties &Taxes




VOUCHER

Voucher TF Basic Document gEdTast gidT & foraed), #iceg ¥ & 319 Business & gia arell
yfafes @ Transaction # =73« &1 U A @A 8, 3R Voucher i #igg § g sHHT 3THTA
¥ Tally & w& X T & |

IS § $S T 9ga §4 Manually Aded IR W 39T IH5e A fawr #a & 3Rk =&
e sama 39 ufafeer 1 deeer 1 U Ree ffasw @a & S 6 Fw & fraen ara
ler fFE Y fhaer At 991 R SafFa ¥ fFas) Payment <t § 3R fFa F gaer g
Payment Person Y Payment 31§ 3¢ |AIR &9 & Tally ERP9 Software 34T & §H 319« AT
#T Transaction(Sale, Purchase, Payment, Receipt 3ik Bank & Related @sft Transactions)®Y
Tally# Accounting Voucher #f #igg & #T Tod ¢ |Voucher I Help & TS HIAT HTHI SATET
ITHT g AT |

Accounting voucher & 3M9& ®R Business 1 ¥ Key? o ad IRA 39 3r9elt ST &1
BT T@a &, 99 58 Vouchers i Agg ¥ | 391 3m9& 9 T3t vouchers available § @t 3ma
agd &) 3mEET § 3799 Company & status & fAFer Fa ¢ 30X 39« Balance sheet #t
Match I TFd ¢ | oY 3mT 379 Business # #1$ 8ft Transactions #¥ad § a' @Y Accounting
Vouchers# & #icg & #3d ¢ |

Types of Accounting Vouchers

J/
0‘0

1. Contra Vouchers

2. Payment Voucher
3. Receipt Voucher

4. Journal Voucher
5
6
7

3

%

3

%

3

%

3

%

. Sale Voucher
. Purchase Voucher
. Debit Note
8. Credit Note
+» 1.Contra Vouchers:-

Contra Voucher &T 39319 g7 d9 HId & ,59 §A Bank & (Cheque IT Cash deposit)HIT=T
grar & a ,ar T Bank @ ST RAsrad € 31 ar 99 8 fFH 1 Transfer s & /5
Bank ¥ gu¥ Bank# @l g7 3W ¥#Y Contra Voucher #T 3931T #Id ¢ | Contra Voucher &
&ge(Cash Bank Account)d Debit/Credit #T & § 3T Rar 3ma fFHt 3 Group #1 Use
TE FT TR § |

3

%

3

%

R/
0’0
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+» 2.Payment Voucher:-
Tally # Payment Voucher al giar 8, 59 #fY g (Cash or Cheque) & fFdHY # Payment Fd &

AT &Y Business ¥ 3T 91T AT W@T &7 T ar fFdY off aRg @ oe ,aY &x 39 A9 0 st
Tl I Payment Voucher # #3d & | Tally & Payment voucher Open #a & faT 31qst fiEls
¥ Short key (F5) a@ 39T Payment Voucher e SR |

- gAx fF@ & Goods AT Purchase fFaT, Adaa Y Goods AT HTAT Business H 3 4T
YT, AGAT Y ITHT §A« payment fHaT, 319 a T Cash & FT A1 T Cheque & IT AT
Online, @t 39T &l |

+* 3.Receipt Voucher:-

Receipt T AT« 8T ¢ &1 4T AR fasaid & 34T ,379 aY 9@ Cash & 31T I1 A & AT
Online 3TT| Fg FT ATH Adead ¥ § A I« M AR No=aw & 391 F& @ 3mar § ,means
Amount Receipt 39 gt & ar ¥t @t Entry ® 87 Receipt voucher ¥ #3a ¢ |

Si¥- 3R 39 Interest Receipt &Y ¢ & @ Receipt Voucher &T 399 H3ar |

¢ 4.Journal Voucher-

Journal Voucher @& a%g &T Adjustment voucher a7 8, o @& IRI g7 Tally & Adjustment
entry & Post #Id &| Journal Voucher # &7 (2 accounts)® €T ¥ Amount # Adjust FId &,
without & Physical fund # Use fd 411,391 3maer ¥wlt #I$ v &3 & ab 3T Journal
Voucher &1 3931 H391|

&0 &@r S ar o F@sft Entries @& (Dr or Cr ) & cash Or Bank a1€1 3md &, 3«7 @3t Entries
#! g4 Journal Voucher & &Id & |ex:-Purchase Return, sales return ,Goods & a1 1§
(@¥q)3uR Purchase FI UT , depreciation of fixed assets etc.,. s @t Transaction # Entry
& fT g7 Journal Voucher #T 3931 &3a ¥ |

++ 5.Sale Voucher:-

Sale Voucher & 3Mq®Y &del T & Entry &) g1l § ,aY &Y & AT (Goods)®! 3UR S99« W
,FE HT AdaT ¥ § A (Goods sold on credit) .3@FR 3T ATT Goods H Credit 3UR 9T Sale
FId ¢ dY 3m9HT Sale Voucher & Entry #t Post ST &I | sale Voucher &1 39319 319 39
Conditions & #Y JF AT ,regular course of business T { & AdAT $I 3 @Al H Sale FT
w® & oee 3muar @dier & o1 ,39a a=9a & v |39 e F v ag S 3madhr Fixed assets
aFafa @ |
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+* 6. Purchase Voucher:-

T ST FHET avg Fr @iegRt Fd § Tally & ar 3@dhr @it Entry #t 7 Purchase Voucher &
FId ¢ generally Purchase HeeT 34y F #3d & I& FrCredit # T & |Tally gHaT S &
aE FEntry FIA T Facility provide Far T ar I Cash & Purchase g a1 f%T credit &
Purchase 8 |

+» 7. Debit Note:-

S gX Y Party @ ATer Herarad & AT ATer Purchase #Id § 31X st &« el party ATer
ga®r Sellout FIT § 387 ¥ o items I« defect Quality 1 , a1 T Bad @U@ Quality &t
Damage Goods §H%! Receive 8 STaT & af ¥ Condition & & 3@ Party ' AT Return
FT YT § [ F AT g7 Debit Note #T use FId & |Debit note &' @elst &Y shortcut

Key(ctrl+F9) gy & |
++ 8. Credit Note:-

o« #ft gAY Customers fFHT Condition T I8 & gAST Goods AT &I return d § AdAT
#1 5 oY Sale Return @t & aY 3o &Y Entries & f@T Credit note T Use #Id & | Credit
Note &I @it &1 Shortcut Key (ctrl+F8) g & |

+* VOUCHER MODE FUNCTIONS

+ 1. Contra F4 All banking Transactions

+» 2. Payment F5 All expenses &Payments

+* 3. Receipt F6 All types of Income &received

+* 4. Journal F7 All adjustment entries

+» 5. Sales F8 All types of sales

+* 6. Purchase F9 All types of purchase

++» 7. Purchase Return (debit note) (ctrl+F9) Purchase return, Commission received
8. Sales Return (Credit note) (ctrl+F8) Sales Return, Commission Paid
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